Welcome
Welcome to Michie School. We look forward to helping our students reach their goals and accomplish great things. We encourage students to work hard and keep up with their studies.  
Students, we are here to help and encourage you in any way possible. If you ever need help – let your teacher and parents know. You are all very important to us!     
Mission 
MISSION STATEMENT:  L E A R N 

 Through LEARN, at Michie School, we: Learn, Educcate, Achieve, Respect, and Nurture our students.
Through L E A R N, we will empower students to be proficient in Tennessee’s Academic Standards.
Our school’s mission is for our students to know how to read, write, and apply reading, math, science, and social studies skills and concepts.  Using these skills and concepts, along with implementation of programs to develop the whole child, MES students will by the end of eighth grade be prepared academically, socially, and emotionally for high school.
Attendance
        Regular attendance and punctuality are essential ingredients for a student to be successful in school.   Students should be in their room by 8:00 a.m. each day.  If arriving after this time, they must sign in at the office and receive a tardy slip to give to their teacher. Students will not be admitted to the classroom without the tardy slip.   

Revised Attendance Policy  – Issued 9/8/22 by the McNairy County Board of Education  Policy 6.200, 
Attendance is a key factor in student achievement; therefore, students are expected to be present each day school is in session.

 Attendance Procedures

   A student is given five (5) parent call-in days that can be used throughout the year.
   After a student has accumulated an additional five (5) absences, in accordance with the McNairy County Juvenile Court and McNairy County Board of Education policy, the student is identified as TRUANT.  Upon the eleventh (11) absence, the parent/guardian must attend a Tier1 Truancy meeting in which a course of action will be developed to improve the student’s attendance and discuss any obstacles to overcome.

· A conference will be held with parent/guardian and student.

· An attendance contract will be signed by the parent/guardian and student.
·  Follow-up meetings will be scheduled to discuss the student’s progress.

· A school employee will conduct an individualized assessment detailing reasons for absences, with reference as needed to counseling and other services to address student’s attendance issues.

  Make-Up Work
 It will be the student’s responsibility to request make-up work after being absent from school.  All missed work or tests (whether for excused or unexcused absence) may be made up if the student makes a request immediately upon returning to school and if class time is not taken from other students.  Make-up work must be made up and turned in by the end of the second day after the student returns to school.  In the case that consecutive days missed, then one day for each day absent may be added to the allowed time for the make-up work to be turned in.
Excused Absence 

Students participating in school-sponsored activities whether on- or off-campus shall not be counted absent. In order to qualify as “school-sponsored”, the activity must be school-planned, school-directed, and school-supervised.  Mass exodus or early dismissal or late arrival of all students or any segment of students shall not be permitted for any reason except for emergencies, such as inclement weather or other unavoidable situations, unless instruction is made up in full.
     A one-day excused absence is provided for students when their parent or custodian is deployed into active military service.  A one-day excused absence is also provided for students when the parent or custodian returns from active military service.  Students shall be permitted to make up schoolwork missed during the excused absences.

     Absences shall be classified as either excused or unexcused as determined by the principal or his/her designee.  Excused absences shall include:  personal illness, illness of immediate family member, death in the family, extreme weather conditions, religious observances, or circumstances which in the judgment of the principal create emergencies over which the student has no control.

.    

Bus Conduct /Safety Procedures

The school bus is an extension of school activity; students shall conduct themselves on the bus in a manner consistent with the established standards for safety and classroom behavior.  The principal will be informed by the bus driver of any serious discipline problems.  A student may be denied the privilege of riding the bus if the principal determines his/her behavior causes disruption on the bus, or if he/she disobeys state or local rules and regulations pertaining to student transportation.  
Boarding/Leaving a Bus:

1. Expect to walk some distance to a bus stop as required by local board regulations.
2. Arrive at the bus stop shortly before the bus arrives.  Be on time at all designated stops.  Buses cannot wait for tardy students.
3. Form an orderly line well back from the roadway.
4. Avoid “horseplay” and making excessive noises.
5. Wait in a safe place, clear of traffic and away from where the bus stops.
6. Do not damage property such as flowers, shrubbery, windows, fences, and other items.
7. Do not place books, clothing, or other articles in the roadway.
8. Wait until the bus has come to a complete stop before attempting to enter or leave the bus.
9. Enter the bus in an orderly manner and go directly to an available or assigned seat.
10. Enter and leave the bus only at the front door, except in case of emergency.
11. Students who must cross the street at a bus stop shall not do so until they receive a signal from the bus driver.  When crossing a street is necessary, it shall always be done in front of the bus far enough ahead of the bus so that the driver may adequately observe the rider.  This means that students shall be able to see the face of the bus driver.  The driver shall hold his bus with warning lights flashing until the crossing has been completed.  Never cross in back of the bus.
12. Students are permitted to leave the bus only at their assigned stop at home or at school.  Leaving the bus at other stops shall require proper authorization as stated in Board policy.  No unauthorized stops will be made.
While Riding on the Bus

1.  Remain seated until the destination is reached and the bus has stopped.  If it is necessary to stand, be sure to hold onto the back of the seat.

2. Keep aisles clear and exits clear (athletic equipment, books, musical instruments, etc.)
3. Hazardous materials and objects (glass, etc.), nuisance items, balloons, and animals are not permitted on the bus.
4. Jam boxes, radios, etc. are not allowed on the bus.

5. Never extend arms, legs, head, or objects out of the bus.

6. Never throw or pass objects on or from the bus or onto another bus.

7. Fighting, pushing, shoving, or other rowdy behaviorwill not be tolerated on buses.

8. Help keep the bus clean.

9. Do not tamper with the emergency door, fire extinguisher, or other equipment on the bus.

Care of School Building and Property
Students are expected to assist in keeping the building and property neat by picking up paper and personal belongings.  Marking, defacing, or breaking school property violates state and local law and will be dealt with in accordance with the McNairy County Code of Behavior and Discipline.
Cell Phone/Electronic Device Policy

     This is getting extra attention because it is such a major issue in schools today.  Please review this policy with your child.  There is really no need for students to have cell phones, cameras, music players, etc., at school.  There is often a problem with cell phones and other electronic devices being stolen or lost when they are brought to school.  The school is not responsible for these circumstances.  Students may go to the office and use the phone when needed.  

     We will not be searching for cell phones or electronic items such as cameras, CD players, I-pods, etc.  However, if any of these items are seen out of or heard from book bags, pockets, or purses, they will be taken up and sent to the office.  On first offense, an adult will pick up the item from the principal at the end of the day or at their convenience.  On second offense, the phone or device will be kept for two weeks in the office.  Should there be a third offense, the device will be sent to the Director of Schools.

     The device may not be used to record, transmit, or post photographic images or video of a person or persons on campus during school activities including district-provided transportation and/or hours unless assigned by a teacher as allowed by the MCS Acceptable Use Policy.  If your child is caught recording other people with a cell phone or recorder, there will be more severe consequences than just having the item taken up.  Privacy rights do not allow such activity.

     Again, there is no need for these items at school – but they are a part of today’s world.  We just ask that rules be followed and your support be given to help us to focus on what we need to be doing at school.  There will be times that students use cameras and recorders, but these will be provided by the school for educational use.

  We appreciate you taking the time to read and understand this policy and discussing it with your child.

Delivery of Gifts

All gifts to students must comply with the following:

· Containers may not be made of glass

· No balloons are allowed

· Deliveries must be made at the office and will be delivered to students during designated times.
Disciplinary Policy
     Michie School follows the McNairy County Code of Behavior and Discipline, which is detailed in this handbook under Additional District, State, and Federal Notifications. 

     The McNairy County Code of Behavior and Discipline has been condensed as follows:

1. Know and adhere to rules and regulations established by the Board of Education and the local schools and implemented by school administrators and teachers.
2. Respect the human dignity and worth of every other individual.

3. Study diligently and maintain the best possible level of academic achievement.

4. Be punctual and present in the regular school program.

5. Help maintain and improve the school environment, preserve school and private property, and exercise care while using school facilities.

6. Refrain from disobedience or misconduct or behavior which would lead to any physical or emotional harm or that disrupts the educational process,
The McNairy County Code of Behavior and Discipline is available online at www.mcnairycountyschools.com.

Dress Code and Appearance Policy (MBOE  6.310)
Parents and students are responsible for the student being appropriately dressed and following all the guidelines listed below whenever they are on any school property or at any school function.
PreK - Grade 3 Dress Code and Appearance Policy

1.  All students are expected to be neat with clean clothing that is worn in the intended manner.

2.  All clothing must be worn in such a way that under garments are not exposed and midriff areas are covered at all times.

3.  Clothing that expresses violence, obscenities, hatred, or that advertises/promotes alcohol, tobacco, illegal substances, skulls or skull emblems is prohibited.
4.   Appropriate footwear must be worn at all times.

5.   Appropriate undergarments must be worn at all times.

6.   No pajama pants or other sleepwear may be worn to school unless related to a school event.
7.   Costumes or any kind of masks cannot be worn to school unless related to a school event.

8.  Hair must be of a natural color and worn in a style that is not distracting.

9.   Head coverings including hats cannot be worn at the school or on the bus except to sporting events, outdoor school events, or unless for religious purposes.

10.  Visible jewelry worn in piercings are limited to the ears only.

Grades 4 - 8 Dress Code and Appearance Policy

1.   All students are expected to be neat with clean clothing that is worn in the intended manner.
2.   All shorts, dresses, and skirts must be of appropriate length which will be determined by one of the following methods:

(1) being no shorter than their longest finger when 


extended down straight at their side; or

 
(2) being no shorter than six inches from the floor 


when kneeling on the floor.

As long as it meets one of the methods, it is considered appropriate.

3. All pants, shorts, skirts, and dresses must not have rips/holes that bares skin or undergarments above the appropriate length as described above.

4.  Leggings and tights must be covered by shorts, skirts, dresses, or shirt that must meet the appropriate length as described above.

5.   All clothing must be worn in such a way that under- garments are not exposed and midriffs are covered at all times.

6.   Clothing that expresses violence, obscenities, hatred, or that advertises alcohol, tobacco, illegal substances, skulls, or skull emblems is prohibited.

7.   Appropriate footwear must be worn at all times.

8.   Appropriate undergarments must be worn at all times.

9.   Boys must wear shirts with sleeves.

10.  Girls' shirts must be at least three inches wide over the shoulder and not expose any undergarments on the shoulders or under their arms.
11.  No "backless", "strapless", "midriff", low-cut tops or cleavage is allowed.

12.  Sheer clothing cannot be used to meet the guidelines if the clothing beneath does not meet the guidelines.

13.  No pajama pants or other sleepwear may be worn to school unless related to a school event.

14.  Costumes or any kind of masks cannot be worn to school unless related to a school event.  
15.  Hair must be of a natural color and worn in a style that is not distracting.

16.  Head coverings including hats cannot be worn at the school or on the bus except to sporting events, outside school events, or unless for religious purposes.

17.  Visible jewelry worn in piercings are limited to the ears only.

· Clothing worn by participants during athletic practices may not have to meet all the standards above, but must be appropriate for the activity, be modest as expected, approved by the coach, and worn only during practice and/or sporting events.

* Students in Pre-Kindergarten through Gade 8 must follow the Dress Code and Appearance guidelines outlined in this policy when they are at after-school events, sporting events in or out of McNairy County, on the bus, on field trips, or on other school campuses unless otherwise approved by the administration.

* All infractions of the above guidelines will be handled using the approved discipline ladder and the student will have to immediately correct the infraction  - or other clothing will have to be brought to school before the student is allowed to return to class.
Electronic Devices

Electronic devices are not permitted on campus during the school day.  This includes CD players, electronic games, beepers, etc. Students who bring cell phones to school must have them silent or turned off while in school.   If a student is found to have any such device in use or out in class, it will be taken from them, and the parents will be contacted about any further consequences. (In compliance with McNairy County School Board Policy 6.312: Use of Personal Communication Devices in School)
Food Service

Breakfast and lunch programs are available for all students.  
McNairy County Schools participate in the “Community Eligibility Program (CEP)”.  This means that every student at Michie School, regardless of family income, can have breakfast and lunch at no charge to the parent/guardian.  To continue to have this privilege, each family must complete and return the “McNairy County Household Information Survey” which is sent home with students at the beginning of each school year or at the time the student enrolls during the year.  Also, we must maintain good participation in the breakfast and lunch program in order to keep the Community Eligibility Free Meal Program.
Grades
Grading Scale:  A 90-100; B 80-89; C 70-79; D 60-69;       F 59 and Below.

Principal’s List – All A’s;

Honor Roll – No more than two B’s.
Grades are posted each week in the school’s Synergy data program.  Parents and students may access grades with their assigned username and password.  Report cards are sent home each nine weeks.  If a student is experiencing difficulty, parents will be notified during the 9-week period through a progress report or teacher contact.  If a parent/ guardian should choose to contact a teacher for a conference, he/she may call the school office (731-439-4135).   Parents report to the office upon arrival at school.
Permit/Driver’s License

     In order to qualify for reclaiming a driver’s permit or license, the student must make a passing grade in at least three (3) full unit subjects or their equivalency at the conclusion of the grading period
Head Lice

When an active head lice infestation is found, the school nurse, the principal, or his/her designee shall notify the parent/guardian.  The parent/guardian receives a letter to explain the condition, list the requirements for readmission, and states the deadlines for satisfactory completion of the treatment.  The student may be assigned to an area that will minimize transmission of the infestation until parent/guardian arrives.  When the student is no longer infested, his/her parent/guardian will bring child to school to return to class when given a satisfactory examination by the nurse.
Health Requirements 

Proof of immunizations of all students attending public schools in TN is required by law.  Proof must be recorded on the Tennessee Immunization Record which becomes a part of each student’s permanent record.  Health records are periodically checked by the State Health officials to insure compliance with the law.  Students without proper immunizations will not be allowed to attend school until such immunizations are received.

Medicines

Law prohibits the school from administering any kind of medicine to students unless proper documentation is provided.  If a student is required to take medicine prescribed by a physician or parent, a form must be completed and signed.  The forms are available from the physician or the school nurse.  No medicine will be given without proper forms.  In case of emergency or first aid, a parent or guardian will be contacted by the school.  All students must have an emergency phone number on their registration card.
School Dismissal

When school is dismissed due to inclement weather, please listen to TV/radio stations for information about the dismissal of school. The central office will also send out a phone message informing you of school dismissal. School dismissal will be posted on Facebook. Please be sure the school has your correct phone number to call.
School Safety
Students’ safety is a priority at Michie School. During recent years, safety measures that have been implemented  include:

· outside doors remain locked throughout the day
· teachers have plans in place to lock inside doors
· visitors sign in/out upon entering the office

· fencing added to parts of campus
· emergency plans in place for medical, fire, tornado,  intruder.

Michie School is grateful to have on its staff a full-time resource officer.
Student Expectations

Students are expected to behave in a manner that allows for an environment conducive to learning.  Respect for teachers, administrators, and other staff members is expected.  Students should conduct themselves in such a manner that does not disrupt or interfere with other students’ right to learn.  Students may be disciplined within the guidelines established by the McNairy County Board of Education and the State of Tennessee.  They will be expected to adhere to school-wide discipline plans.

The following rules of conduct will apply:
· Students are to go to their seats when entering the classroom in an orderly manner.

· Students are to come to class prepared with books, homework, and necessary materials for participation.

· Be on time for class.

· Every student will answer to all adults of the school faculty and staff -- any misbehavior may need to be corrected with discipline.  Correct student behaviors will be praised.

· Students will be given a write-up for breaking a rule or misbehaving.  Detention, Time Out, or Corporal
       Punishment may be used as consequences. If problems        

       continue, other consequences will be discussed with     

       parents.

Students who accept and follow the rules will be successful.

Student Arrival and Departure

The school building will be open at 7:15 A.M. Students are to report to their designated areas.  Kindergarten and grade one students arriving before 7:45 will go to the library, while grades 2-8 students will stay in the gym until dismissed to their classrooms.  Attendance is taken at 8:00 A.M. Students arriving after 8:00 A.M. must report to the office lobby and sign in at the computer to receive a tardy slip (except in the case of a late bus). Excessive tardiness may result in disciplinary action.

Any student checking out during the day must have an adult sign them out on the computer in the office lobby. Students are encouraged to only miss instruction for important appointments or emergencies. The time is totaled and several tardies or early check-outs may result in a day absent. 

Students are dismissed in the afternoons at 3:15 to the buses.   Car riders in kindergarten through grade two may be picked up at 2:45.   Car riders  in grades three and four  may be picked up at 2:55. Car riders in grades five through eight may be picked up at 3:05. A reminder that Students are in still in instructional classes until their grade level’s dismissal time. Please do not check them out earlier.
Because the car rider line can become very congested, and because the school has been advised that cars must not be backed up in a waiting line on the highway, we ask parents who have children in both K-2 and grades 3-4  to arrive in the car rider area to pick up their children at the time the older child/children are dismissed..
Telephone

Students are prohibited from using the school telephone unless permission is granted by the office staff. Please leave a message for your child when calling him/her.  Messages are relayed from the office at a designated time.
Tick Removal Policy
SCHOOL STAFF MEMBERS DO NOT REMOVE EMBEDDED TICKS.  If a tick is embedded into the skin, then it will be covered with a bandage and the school will call the parent/guardian to let him/her know.  If the parent cannot be reached by phone after three attempts, then a note will be sent home with the student documenting where the tick is embedded and what was done.  Parents cannot give verbal permission for staff to remove a tick.  However, the parent/guardian or his/her designee can come to school to remove the tick.  Whatever actions occurred will be documented with copies going to the parent and to the school administration.
Tobacco Policy

Students shall not use or have in their possession tobacco products of any kind on school buses or school premises or at any school sponsored function.  Violation will result in disciplinary action according to the McNairy County Board policy.  Michie School is a non-smoking environment .
Visitors

For the protection of our students, all visitors to the school are required to report to the office upon arriving and then to sign in on the computer in the office lobby.
Additional District, State, and Federal Notifications

Disorderly Conduct, Weapons, Tobacco, and Alcohol and Drug Abuse

McNairy County Board of Education Policy 6.313  addresses school discipline procedures, classifying misbehaviors as Level I, Level II, Level III:

· Level I Misbehaviors  are misbehaviors on the part of the student which impede orderly classroom procedures or interfere with the operation of the school.
· Level II Misbehaviors are unmodified Level I misbehaviors and acts directly against persons or property, but whose consequences do not seriously endanger the health of safety of others in the school.

· Level III misbehaviors are unmodified Levels I and II misbehaviors and acts which result in violence to another person or property or which pose a threat to the safety of others in the school.  These acts are so serious that they usually require administrative actions which result with the immediate removal of the student from the school, the intervention of law enforcement authorities, and action by the school board.

Disciplinary procedures are detailed in the McNairy County Board of Education Policy 6.313 “Disciplinary Procedures” located on the McNairy County Schools website under Employee Tab – Policy Manual.
Disruptive behavior WILL NOT be tolerated.  Students shall not, at any time, possess any dangerous weapon on school property, in school vehicles, or at any school sponsored activity.  Violation of this policy or the possession, use, or attempt to sell drugs, alcohol, or tobacco will result in appropriate disciplinary action.  
.

McNairy County Board of Education – Internet Acceptable Use Policy
Students

McNairy County Board of Education Policy 4.406
Purpose:  McNairy County Schools in providing student and employee internet access intends to assure that users recognize the procedures the district and school impose on their use of Internet, electronic media resources, student use of personal devices, and release of student information.  In addition, the contract requires that users agree to abide by the MCS Board of Education policies and stipulations of the Children’s Online Protection Act 47 USC Section 231 (COPPPA, the Family Education Rights and Privacy Act (FERPA), and the Children’s Internet Protection Act (CIPA), as well as Laws pertaining to stalking and harassment.
 A Written Parental Consent  shall be required prior to the student being granted access to electronic media involving district technological resources.  The required permission/agreement form, which shall specify acceptable uses, rules of online behavior, access privileges and penalties in accordance with law for policy/procedural violations, must be signed by the parent/legal guardian of minor students (those under 18 years of age) and also by the student.  This document shall be executed each year and shall be valid only in the school year in which it was signed unless parent(s) provide written notice that consent is withdrawn.  In order to rescind the agreement, the student’s parent/guardian (or the student who is at least 18 years old) must provide the director of schools with a written request.

     Updates and current issues will be reviewed biennially by the Technology Committee to assure all items are up to date.

     All teachers will have inservice training on Internet safety, and the safety procedures will be in the K-12 Curriculum and Instruction.

     Professional Development for all teachers will be given in the county along with opportunities for community stakeholders to attend.
E-Mail -Users with network access shall not utilize district resources to establish electronic mail accounts through third-party providers or any other nonstandard electronic mail system (mail outside the parameters of the school system).  All data including email communications stored or transmitted on school system computers shall be monitored.   E-mail correspondence may be a public record under the public records law and may be subject to public inspection.  Messages shall not be sent that contain material that may be defined as obscene or that are racist, sexist, or promote illegal of unethical activity.
Any usage contrary to the above shall be reported immediately to the director of schools and may result in the suspension and/or revocation of system access or if deemed necessary, appropriate disciplinary action may be taken.
Downloads - Teachers and students are prohibited from downloading and saving any unauthorized materials.  Unauthorized materials include:  plagiarism, illegal downloads, games, exe files, programs, etc.
· All technology is subject to reloading/reimaging without notice.

· The technology department is not responsible for any data loss.

Limitations of Liability
     McNairy County School System will not be responsible for damage or harm to persons, files, data, or hardware.

     While McNairy County School System employs filtering and other safety and security mechanisms, and attempts to ensure their proper function, it makes no guarantees as to their effectiveness.
     McNairy County School System will not be responsible, financially or otherwise, for unauthorized transactions conducted over the school network.

Violations of This Acceptable Use Policy

Violations of this policy may have disciplinary repercussions, including:

· Suspension of network, technology, or computer privileges.
· Notification to appropriate administration, supervisors, and/or parents.

· Detention or suspension from school or school-related activities.

· Legal action and/or prosecution.

*Disciplinary action will be taken for those who do not follow the guidelines for the Internet Acceptable Use Policy.
Unsafe School Choice Policy/Transfer Option for Students Victimized by Violent Crime at School

Under the Tennessee State Board of Education’s Unsafe School Choice Policy, any public school student who is the victim of a violent crime as defined under Tennessee Code Annotated 40-38-111(g) or the attempt to commit one of these offenses as defined under Tennessee Code Annotated 39-12-101, shall be provided an opportunity to transfer to another grade level appropriate school within the district.

Parental Rights under No Child Left Behind Legislation

     As a parent of a student at a Title I school, you have the right to know :

· whether or not the teacher is licensed and highly qualified for the grades and subjects he or she teaches,

· whether or not the state department of education has decided that the teacher can teach in a classroom without being licensed under the state regulations because of special circumstances,

· the teacher’s college major, whether the teacher has any advanced degrees and, if so, the subject of the degrees,

· whether any teachers’ assistants/paraprofessionals provide services to your child and, if they do, their qualifications.

     If you would like to review this information in greater detail, you may access all Internet policies and procedures on the website for McNairy County Schools.
Student Discrimination/Harassment and Bullying/Intimidation

Students shall be provided a learning environment free from sexual, racial, ethnic, and religious discrimination/ harassment.  Likewise, students shall be provided a safe learning environment, free from bullying, intimidation, or hostility.  The McNairy County Board of Education policy regarding these matters is posted at www.mcnairycountyschools.com in the McNairy County Online Policy Manual, Section 6.304.  
Notification of Rights Under FERPA for Elementary and Secondary Schools
The Family Education Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records.  These rights are:

1. the right to inspect and review the student’s education records within 45 days of the day the school receives a request for access.  Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to inspect.  The school official   will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.
2. the right to request the amendment of the student’s education records that the parents or eligible student believes are inaccurate, misleading, or otherwise in violation of the student privacy rights under FERPA.  Parents or eligible students who wish to ask the school to amend a record should write the school principal, clearly identify the part of the record they want changed, and specify why it should be changed.  If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. the right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.  One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the school as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the school board; a person or company with whom the school has contracted as its agent to provide a service instead of using its own employees or officials (such as attorney, auditor, medical consultant, or therapist); or a parent or students serving on an official committee, such as disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.  Upon request, the school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.
4. the right to file a complaint with the U.S. Department of Education concerning alleged failures by the school district to comply with the requirements of FERPA.  The office that administers FERPA is Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5920.

FERPA:  Notice of Directory Information

     The McNairy County School System may disclose certain information, known as directory information, without consent, in publications such as, but not limited to, the annual yearbook, honor roll/recognition lists, playbills, graduation programs, and sports programs.  Parents or eligible students may refuse to allow the school system/school to release this information.  If you do not want this information released, you must visit the school office annually and complete the Directory Information Opt Out Form within 10 days of the start of the school year or within 10 days of your student’s enrollment in the school.
     The system has designated the following information as directory information:  student’s name; address; date and place of birth; telephone listing/number; electronic mail address; photograph/visual image; enrollment information:  major field of study, dates of attendance; grade level; participation in officially recognized activities and sports; weight and height of members of athletic teams; degrees, honors, and awards received; most recent educational agency or institution attended; other similar information that would not generally be considered to be harmful or an invasion of privacy if disclosed.
     In addition, two federal laws require local agencies (LEA’s) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory categories – name, address, and telephone listing – unless parents have advised the School that they do not want their student’s information disclosed without their prior written consent (by filling out a Military Recruitment Opt Out Form at the school office.
Parent Authorization and Release for Student Publicity

     The McNairy County School System frequently publicizes student accomplishments, honors/awards, projects, etc. in local and regional media.  It is understood that parents grant the McNairy County School System permission to use the name, photograph, image, voice, written work, academic product, and/or quote of the student in media publicity prepared/allowed by the school system.  The parent understands and agrees that the name, photograph, image, voice, written work, academic product, and/or quote may appear in a media publication (including any print media, television broadcast, multimedia presentation or website), which will be distributed to/viewed by various groups and/or persons.
     The parent/guardian releases the Board, its agents and employees, including the Director of Schools, from any and all claims, demands, damages, causes of action, or suits of any kind or nature whatsoever, which may arise, or may in the future arise, from the publication of the photograph, image, voice, and/or quote of the Child and/or the dissemination of the name, photograph, image, voice, and/or quote by a media outlet or on a website.

     To refuse to allow the McNairy County School System to disseminate such publicity in any print, broadcast, or electronic media, the parent must annually complete and sign the Media/Publicity Opt Out Form in the school’s front office.
Asbestos
“This is to certify that Michie Elementary School has been inspected for asbestos.”  A copy of the management plan can be found in the office of Director of Schools.  If there are questions, call 731-645-3267.

Board Policy 6.305  Students’ Concerns, Complaints,


             & Grievances

The Director of Schools shall appoint at least two complaint managers, one of each gender for each school.  The managers listed below are responsible for Title IX and Section 504 Concerns Complaints and Grievances.


Michie School – Call 731-439-4135



Dr. Matt Alred Extension 3402



Carolyn Giesler Extension 3403

Homeless/Unaccompanied Youth

The McKinney-Vento Act as authorized by the No Child Left Behind Act of 2001 defines homeless students as children and youth who “lack a fixed, regular, and adequate nighttime residence”.  Any student meeting this definition should be reported to the school system’s Homeless Coordinator, Lynda Walters, at 645-4191.

Notification of Rights Under the Protection of          Pupil Rights Amendment (PPRA)
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams.  These include the right to:

· Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded  in whole or in part by a program of the U.S. Department of Education (ED).

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close relationships;

6. Legally recognized privileged relationships, such as lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine program eligibility.

· Receive notice and opportunity to opt a student out of

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.
· Inspect upon request and before administration or use

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and

3. Instructional material used as a part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State Law.

     The McNairy County School System has developed and adopted policies, in consultation with parents, regarding these rights as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes.  The School/System will also directly notify parents of these policies at least annually at the start of each year and after any substantive changes.  The School/System will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation in the specific activity or survey.  The School/System will make this notification to parents at the beginning of the school year if the System has identified the specific or approximate dates of the activities or surveys at that time.  For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys.  Following is a list of the specific activities and surveys covered under this requirement:
· Collection, disclosure, or use of personal information for marketing, sales, or other distribution.
· Administration of any protected information survey not funded in whole or in part by ED.
· Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with the Family Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5902.
